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Let your business
get more out of
the internet.
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Online Document Management

I-Matrix's online document management solution streamlines your
document management processes. Our secure online document
manager lets you store and organize documents online and access them
where ever you are. You can share documents online and collaborate on
them with colleagues, customers and partners.

Online document management and document collaboration let you
store, organize, view and modify files with just an Internet connection.
There's no software to install, no servers to maintain...ever!

User Management

a) With single or multiple user option, I-Docs is the perfect solution for
Individuals, small or big organizations alike. You maintain your own
data with complete flexibility to manage authentication credentials
and fo grant privileges on a user or group basis.

b) User can manage authentication & rights privileges within their
category ownership, they are fully independent to assign rights on the
category, they create, to other users. Allows customizable roles and
privileges at the folder and document levels.



i-DOCs’ consists of
a number of
integrated modules
for meeting your
online document
management needs.
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Categorize Your Documents with swapping facility

a) Organize your documents using folders or directories just like a
standard operating system. System support unlimited category and
sub category creation.

b) Category Swapping - Facilitates a category swapping within the
category along with the category rights to users, on the particular
category.

c) Documents swapping - Document created under the category can be
swapped in another category orto multiple categories within no time.

Comprehensive Rights Management

a) Category Rights - The rights can be assign on the apex categories
which could be applied on the lower or sub level categories,
simultaneously the rights can be assign on the sub level categories
independently.

b) Document Level Rights - The rights can be assign on the document
level to the user. Establishes role-based security for every user Allows
customizable roles and privileges at the document levels. Rights can
be assign in single or groups.

Work flow management

User define work flow management facility to create work flow rules to
apply.

Virtually every business has documents that flow through some kind of
work process. Expense reports, purchase orders, and travel requests are
some common examples. As the document passes from one person or
department to the next, someone acts on the information and files it or
passes the document on for review or further action. The process of
accurately tracking the document's progress from its originator through
to its final destination is known as document workflow management.



Increasing
productivity and
better management
practices quickly
translate into

higher ROI
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Makes your search easy

Search for and retrieve documents instantly with |-Docs powertul
document search technology. Searching documents quickly is a serious
business problem as the volume of stored information increases. i-Doc's
is an organized and efficient alternative to shared-file servers, where
information is insecure and difficult to find. Using Document Locator,
documents can be found based on full-text searches of content and / or
on any selection of complex criteria involving everything from Profile
Property information to document version number. Searches are fast and
the results are returned instantly.

Find documents instantly using a variety of search criteria. Search results
are returned immediately.

Create searches using multiple criteria across all search categories. Limit
searches to the latest document version, all versions, or a subset of
previous versions. Search on user-defined Profile and Property (index)
information. Search on additional file information including description,
status, date ranges, and more. All-text search Microsoft Office
documents, emails, PDFs, OCR content from scanned documents, CAD
drawings, and more. By adding any keyword, title and author tags, you
can find what you need on a click.

Secure Permissions

You can Manage and control your users who has access to your files and
folders. provides robust and flexible document security, giving you
confidence that all information in the repository is secure and accessible
only to those who are authorized. You maintain your own data with
flexibility to manage authentication credentials and to grant privileges
on a user or group basis Integrate seamlessly. We can integrate the i-
Docs login into your existing site. Your users will seamlessly access i-
Docs from your website.

Simple File Transfer
Using our simple file browser, you can upload a single or multiple files to
youri-Docs.

Multiple File Formats i-Docs is flexible, allowing you to upload, store and
share any file format.



Upload and share
document files
through a
centralized
document
repository.
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Document Check-In & Check-Out facility

Check-In / Check-Out feature increases confidence that changes will
not be lost. Users can collaborate on documents, making their own
individual changes to a document with full knowledge that their changes
will not be overwritten or deleted. Users can also view the status of
documents, and know if a document is currently checked-in and
available forediting or checked-out and in use by someone else.

N Prevents loss of information stemming from simultaneous changes.
N Ensures that users make changes to the correct version.

N Prevents users from accidentally removing the version stored on the
server.

N Allows others to view, but not change, a checked-outfile.
N Lets users know which documents are checked out and by whom.

Version Management

With [-Doc's version control, within no time determining which copy of a
document has the latest revisions.

|-Doc's automatically versions documents and displays the version
number so it can be identified at a glance. Administrators can determine
whether users have access only to the latest version, or to previous
versions of a document.

Document version control allows previous versions to be viewed, opened
or promoted by users with proper permissions. Previous versions can also
be edited and a new track of sub-versions started.

v' Manage versions of documents automatically.
v’ Easily access and neatly organize prior versions.
v" Edit and track prior versions.

v Promote any prior version to the current version.



i-DOCs’ which
converts your
information into
business assets.
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Full Text Context Search

iDocs enables user to look for the document on the basis on contents of
any document uploaded. Just a simple click and all the relevant
documents would be listed which contains the text mentioned as criteria.
This features escapes user from one by one document checking to get
desired one. He/ She can download the document and check for it
instantly.

LDAP

Online Directories are easily accessible resources of personal
information, however an organization has to put much effort in
managing all the relevant information in view of security, consistency and
concurrent updation. iDocs is LDAP enabled application which reduces
the efforts and simplifies directory management, following the protocol.

Unique Login

Online reach to data, information stored in a virtual directory has
reduced the searching and coordination needs however it has increased
the security and authentication demands. Our iDocs has unique user

login feature that reduces the misuse of system even by authenticated
users.

Notification

Effective communication and co-ordination among employees or
groups is the important pillar of team-based productivity. I-Doc's
standard notification features drive team success by keeping members
informed about document changes, tracking progress of changes and
reviews. Nofifications eliminate problems associated with synchronizing
versions of documents distributed in emails, and the entire process is
efficient, electronic, and fully-automated using internal |- Doc's
messaging and / or email.

Notify users on each and every level of activity perform through
notification mail is send to all users associated with that category or
document. For example on creating new category, adding up new
documents, changes in existing document, archiving of documents,
check in and checkout of documents the system is supported by email
nofifications.

Dash Board

A dashboard is a view of the most important information needed to take
action and make decisions. It is confined to a single page and is usually
the starting point of an application. Dashboards are important because
they enable users to access information and take action without having to
through the application.

|-docs comes with a interactive dashboard where in the users can view
the complete information at a glance it provides the facility to view recent
added documents, shared documents, news information, corporate
directory etc.






